	ABSENTEE REPORT


EMPLOYEE __________________________________________________________  DATE_____________________

TYPE OF OCCURRENCE: ____ Tardiness  ____ Absence  ____ Vacation  ____ Layoff  ____ Left Early

WORK SITE ______________________________  SHIFT ________  SUPERVISOR ___________________________

	REASON FOR OCCURRENCE


	___ Lack of Work
	___ Sick
	___ Medical Appt.
	___ Family Ill
	___ Death in Family

	___ Work Injury
	___ Personal
	___ Discipline
	___ Jury Duty
	___ Transportation

	___ Weather
	___Leave of Absence
	
	___ Other:____________________________

	NOTICE RECEIVED:
	___ By Phone   ___Written   ___ In Person   ___ None

___ Employee   ___ Relative   ___ Other: ___________________

	RECEIVED FROM:
	


WILL RETURN TO WORK ON: ____________________ COMMENTS: ______________________________________

                                                 am

TIME:___________________ pm                      TAKEN BY:________________________________________________

Reviewed 2/99,1/04, 8/07
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