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Generalist:
     

Date Posted:
     

Date Filled:
     


Licking Knox Goodwill Industries
Internal Job Order Form
GENERAL INFO

	Position Title:
	     

	Requested By:
	     
	Date Requested:
	     

	Job Order Contact Person:
	     
	Date Needed:
	     

	Contract Site:
	     

	Contract Supervisor:
	     

	Position Reports To:
	     


WORK LOGISTICS

	Days Required:
	 FORMCHECKBOX 
 SU    FORMCHECKBOX 
 M    FORMCHECKBOX 
 T    FORMCHECKBOX 
 W    FORMCHECKBOX 
 TH    FORMCHECKBOX 
 F    FORMCHECKBOX 
 SA

	Number of Hours Required:
	     

	Scheduled Hours (Shift)
	     

	Work Location (Be Specific):
	     

	Transportation Available:
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	Rate of Pay:
	$
	     
	/Hr

	Special Gender Requirements:
	     

	Labor Type:
	 FORMCHECKBOX 
 Direct    FORMCHECKBOX 
 Indirect    FORMCHECKBOX 
 Split  

	
	     
	% Direct
	     
	% Indirect

	Severely Disabled Employee Requested:
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No


WORK CHARACTERISTICS

	Special Characteristics Preferred:

	 FORMCHECKBOX 
 Work Unsupervised for Long Periods
	 FORMCHECKBOX 
 Maintain Accurate Records

	 FORMCHECKBOX 
 Customer Service Skills
	 FORMCHECKBOX 
 Cashier Experience

	 FORMCHECKBOX 
 Communicates Well With Public
	 FORMCHECKBOX 
 Management Experience

	 FORMCHECKBOX 
 Other:
	     

	Special Job Requirements:

	 FORMCHECKBOX 
 Lift      
 Pounds
	 FORMCHECKBOX 
 Climb Stairs / Walk      
 Distance

	 FORMCHECKBOX 
 Stand for      
 Hours with Break
	 FORMCHECKBOX 
 Bending, Stooping, Squatting, Reaching

	 FORMCHECKBOX 
 Other:
	     

	Special Security Procedures:
	     

	Other Comments:
	     




HR ONLY UPDATES:
·      
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