
Updating Federal Tax Forms 

All employees must login to ADP by visiting https://workforcenow.adp.com and update their federal tax 
forms.  

1. Login to ADP then click MYSELF.

2. Click PAY then TAX WITHOLDINGS

https://workforcenow.adp.com/
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3. Click START under the federal tax forms.

4. Click the NEXT button to begin.

5. Important you must verify your address. If this is incorrect, stop what you are doing and
contact Human Resources at 740-345-9861. If your information is correct, click NEXT.
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6. Choose your residency status. Most people will select I’M A US CITIZEN OR A RESIDENT ALIEN.
After you answer click NEXT.

7. Continue to answer all of the required questions until you reach a recap of your answers.

8. Confirm the information you entered is correct and click the checkbox to sign the form then click
DONE.




